IHOJIO’KEHHUE
O PABOTE C IEPCOHAJIBHBIMU JTAHHBIMU PABOTHHUKOB
MAY 10 «10M JETCKOI'O TBOPYECTBA»

Peructpanmonnsiii Homep 14

1. O01mme MoJI0KEeHUA

1.1. ITonoxenue o paboTe C MEPCOHATBLHBIMHU JaHHBIMH PaOOTHHUKOB MAY
JO «JIAT» pa3zpaborano B COOTBETCTBHH ¢ TpynoBbIM KoaekcoMm, DenepanibHbIM
3aKkoHOM OT 27.07.2006 Ne 152-®3, denepanbubiM 3akoHOM OT 30.12.2020 Ne 519-
@®3 ¥ HOPMATUBHO-IIPABOBBIMU aKTaMH, JEHCTBYIOIMMHU Ha Tepputopuun Poccnn.

1.2. Hacrosimiee mnosioxkeHue omnpeaessieT MopsiAok padboTel  (cOopa,
00pabOTKH, HCMOIb30BAHUS, PACHPOCTPAHEHUs, XpaHeHUs U T. JA.) C
NEPCOHANBHBIMU  JaHHBIMH pPAaOOTHUKOB W TapaHTUM KOHQPUIACHIMAIHHOCTU
CBEJICHUM 0 pabOTHUKE, MPEIOCTABICHHBIX pA0OTHUKOM pabOTOIaTENIO.

1.3. Hacrosiiee nojgokeHue yTBEPKAAETCS MPUKA30M U BCTYNAET B CHIIY C
MOMEHTA €r0 TOJIHACAHHUS.

2. Tony4yenue u 00padoOTKA MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanpHble ngaHHbIE pabOTHHKA paboTOHATENbh  MOJy4aeT
HEIMOCPEJICTBEHHO OT paboTHHKA. PaboTonaTens BOpaBe MOJMydaTh MEPCOHATbHBIC
JaHHBbIE PaOOTHUKA OT TPETHUX JIMI] TOJIBKO MPU HAIMYUU MHUCHbMEHHOTO COIJIaCHs
pabOTHHKA WM B UHBIX CIy4YasX, IPsIMO MPEAYCMOTPEHHBIX B 3aKOHOIATEIbCTBE.

2.2. Paboronarens He BhpaBe TpeOOBaTh OT PAOOTHUKA MPEICTABIICHUS
uHpopmaru 0
HOJIUTUYECKUX U PEIMTUO3HBIX YOSXKIEHUAX U O €T0 YACTHOM JKM3HMU.

2.3. PaGoTHHK npescTaBiIsieT paboToAaTeN0 JOCTOBEPHBIE CBEICHUS O ceOe.
PaGoronarens  mpoBepsieT  JAOCTOBEPHOCTh  CBEACHMN, CBepss  JIaHHBIE,
IpeJICTaBICHHbIE pAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHHUKA TOKYMEHTAMH.

2.4. Ilpu wu3MEHEHHH TMEPCOHAIBHBIX JAHHBIX PAOOTHUK MUCHMEHHO
yBEAOMJIISIET paboToNaTeNsl O TaKUX M3MEHEHHUSIX B CPOK, HE MpeBbImaronuii 14
JTHEM.

2.5. Tlo mepe HeoOXoauMOCTH paboTodaresb HCTpedyeT y paboTHUKA
JIOTIOJIHUTENbHBIE CBeJeHHs. PabOTHUK mpencTaBisieT TpeOyeMble CBEIECHUS U B
cllydae  HEOOXOAMMOCTH  TPEIbSBISET  JOKYMEHTBHI,  MOATBEPXKAAIOIINE
JIOCTOBEPHOCTD ITUX CBEICHUM.



2.6. UtoOsl o0OpabaThiBaTh MEPCOHAIBbHBIC JIAHHBIE COTPYIHUKOB,
paboTomarens MOaydaeT OT KaXIOro COTPYJHHKA Corjiacue Ha oO0paboTKy ero
MEPCOHANILHBIX JAaHHBIX. Takoe coriacue paboToAaTelNb MOMy4YaeT, €CIId 3aKOH He
NPEeIOCTaBIsAeT paboTOAATENIO MpaBa 0OpabaThiBaTh MEPCOHANbHBIC JaHHbIE 0e3
corjacHsi COTpyIHUKOB.

2.7. Cornacue Ha 00pabOTKYy MEPCOHATBHBIX JaHHBIX MOXXET OBITH OTO3BAHO
pabotHukKOM. B ciiysae oT3pIBa paOOTHUKOM corjacus Ha o00paboTKy
MEepPCOHAIBHBIX  JIaHHBIX  paboTojaTeNlb  BOpaBe MPOJAOIKUTH  00pPabOTKY
NEPCOHANBHBIX JAHHBIX 0e3 corjacusi paOOTHUKAa MpU HAJIUYUU OCHOBAHUM,
yKa3aHHbIX B MyHKTax 2 - 11 gactu 1 ctateu 6, yactu 2 cratbu 10 u yactu 2
cratbk 11 denepanbHoro 3akona ot 27 utong 2006 r. Ne 152-D3.

3. XpaHeHHe NEePCOHAIBbHBIX JAHHBIX PA0OTHUKOB

3.1. Jluunbie nena W JTUYHBICE KApPTOYKUA XPaHATCS B OyMaXHOM BHUJE B
narkax, MpOIIUThIE U TPOHYMEPOBAHHBIE 1O CTpaHUUaM. JIMuHbIe aena U TUYHbIC
KAPTOYKH HaXOJATCs B KaOMHETE TUPEKTOpA B CHELHAIBHO OTBEIECHHOM ILIKady,
o0ecreynBaroIleM 3alluTy OT HECaHKUMOHUPOBAHHOrO JocTyna. B koHue
paboyero 1aHs Bce JUYHBIE Jefla M JMYHbIE KAapTOUKM CHAIOTCS B KaOWHET
JTUPEKTOPA.

3.2. IlepconaibHble AaHHBbIE PAOOTHUKOB MOTYT TaKXe XpaHUThCA B
AJIIEKTPOHHOM BHUJIE B JIOKAJIBHOW KOMITBIOTEPHOU ceTH. JOCTym K 3JEKTPOHHBIM
0azaM  JaHHBIX, COJAEpXAIIMM  [EePCOHAIbHBbIE  JIaHHbIE  PaOOTHHKOB,
oOecrieuynBaeTcs CHUCTEMOU MapoJiel: Ha yPOBHE JIOKAJTbHON KOMIIBIOTEPHOM CEeTH
¥ Ha ypoBHE 0a3 naHHbIX. [laponau ycTaHaBIUBAIOTCS OMEpaTOPOM OpraHU3aIuu U
COOOIIAIOTCSA MHIMBUIYATbHO PaOOTHHKAM, UMEIOIIUM JIOCTYI K MEePCOHAIbHBIM
JTAHHBIM PAOOTHUKOB.

3.3. U3MeHeHne mnapoJsiell OomepaTopoM  OpraHU3alUU MPOU3BOJUTCS HE
pexe OJHOTro pasa B iBa Mecsla.

3.4. B uensx mnoBbllIeHUsT 0€30MaCHOCTH MO 00padoTke, mepenade u
XPaHEHHUIO MEePCOHANBHBIX JAHHBIX PAOOTHUKOB B MH(MOPMAIIMOHHBIX CHCTEMAaX
MPOBOJAUTCSA WX oOe3nuuuBaHue. g 00e31MuMBaHUSl MEPCOHAIBHBIX JaHHBIX
MPUMEHSIETCS METOJl BBEJCHUS WACHTU(PUKATOPOB, TO €CTh 3aMEHa YacTu
CBEJICHUN TEPCOHANBHBIX JIaHHBIX HACHTHU(PUKATOPAMH C CO3JaHHEM TabJIuIl
COOTBETCTBHSI HICHTU(PUKATOPOB UCXOTHBIM JaHHBIM.

3.5. Jloctyn K mepcOHaNbHBIM JaHHBIM PaOOTHHKA MUMEIOT PYKOBOAUTEIb
OpraHu3alyy, €ro 3aMecTUTENb, OyXTajuTep, a TakKe OTBETCTBEHHBIN (Oreparop)
3a OpraHu3anui0 00pPabOTKU MEPCOHATBHBIX AAHHBIX PAOOTHUKOB. CHEIUATUCTHI
OyxraaTepu — K TEM JaHHBIM, KOTOpPbIE HEOOXOJIWMBI JUIsl BBIMOJHEHUS
KOHKpPETHBIX (PyHKIuH. JoCTyn Apyrux CHenuaiucToB K NMEPCOHAIBHBIM JaHHBIM
OCYLIECTBJISIETCSI HA OCHOBAHMM IHCbMEHHOIO pa3pelICHUs PYKOBOAMTEIS
OpraHu3ally WU €r0 3aMECTUTEIIS.

3.6. KonupoBath U JenaTh BBINMCKU U3 NEPCOHANBHBIX JAHHBIX paOOTHUKA
paspernraercs



HCKIIIOYUTCIIBHO B CJ'Iy>I(G6HI>IX OeIX ¢ IUCbMCHHOI'O PAa3pCHICHUA PYKOBOJAHUTCIIA
opraHm3anuu, €ro 3aMCCTUTCIIA.

4. UcnoJsib30BaHNe MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

4.1. TlepconanbHble AaHHbIE pPaOOTHHKA WCHONB3YIOTCS JJS  LEJeH,
CBSI3aHHBIX C BBIMIOJTHEHHEM PAOOTHUKOM TPYIOBBIX (DYHKIIHIA.

4.2. PaboTtogaTenb MCHOJIB3YET MEPCOHANBHBIC TaHHBIC, B YaCTHOCTH, JIS
pelIeHusl BOIMPOCOB MPOJBIKEHUS pabdOTHHKA TO CIyXO0e, OYepeIHOCTH
NPEOCTABIICHUS] €XKETrOJHOT0 OTIyCKa, YCTAaHOBIEHHS pa3mepa 3apruiatel. Ha
OCHOBaHUM NEPCOHAIBHBIX JIaHHBIX PAOOTHUKA PEIIAETCsl BOIIPOC O JOMYCKE €ro K
uH(OpMAIH, COCTABIISIONICH CITY>)KEOHYIO UITH KOMMEPUECKYIO TaltHy.

4.3. Tlpu npuUHATUM pEIIEHUHM, 3aTParuBalOUIMX HHTEPEChl pPaOOTHUKA,
paboTogaTens HE HMMEET IpaBa OCHOBBIBATHCS Ha TEPCOHAJBHBIX JaHHBIX
pabOTHHKA, MOJTYYCHHBIX UCKIIOYUTENFHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHON
00pabOTKH WM 3JIEKTPOHHOIO MOCTyIUIeHHs. PaboTtojaTtenb Takke HE BIIpaBe
NPUHUMATh PEIIEHUs, 3aTParvBaloIlie WHTEPEeChl paOOTHHKA, OCHOBBIBASCH Ha
JAHHBIX, JOMYCKAIONIMX JBOSKOE TOJKOBaHWE. B ciydae ecnmu Ha OCHOBaHHH
NepCOHAIBHBIX JAaHHBIX PAaO0OTHHKA HEBO3MOXHO JOCTOBEPHO YCTAaHOBUTH KaKOM-
mbo dakt, paboTomarens mnpenjaracT paOOTHHUKY MPEACTaBUTh NHUCHMEHHBIE
pa3bsICHEHUS.

5. Ilepenauya u pacnpocTpaHeHHe MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

5.1.  Ilpm  mepemaye  paboTodaTeaeM  NEPCOHAIBHBIX  JaHHBIX
pabOTHUKA COTPYAHUK JOJDKEH JaTh Ha JTO COrJlacu€ B NUCbMEHHOW WIH
anexkTpoHHoit ¢dopme. Ecnu coTpynHuk odopMun coriiacue Ha mepenady
MEePCOHAIBHBIX JIaHHBIX B AJEKTPOHHOU (opMe, TO OH TOAMHUCHIBAET COTJIACHE
YCUJIEHHOW 3J€KTPOHHON HU(POBOM MOAIHUCHIO.

5.2. Paboromatens BmpaBe mepeaarh MUHQPOpPMAIMIO, KOTOpass OTHOCUTCS K
NEPCOHANIBHBIM JIaHHBIM pPAa0OTHUKAa 0€3 €ero corjacusi, €ciii Takue CBEJICHUs
HY’)KHO TMepenarb IO 3alpocy TOCYIJAapCTBEHHBIX OpPraHoOB, B IOPSJKE,
YCTaHOBJICHHOM (heJIepaibHbIM 3aKOHOM.

5.3. PaGotonmarens He BIpaBe NPEIOCTaBIATh TMEPCOHAIBHBIC JTaHHBIC
paboTHHMKA TpeThed CTOpOHE ©0€3 THUCHPMEHHOTO Ccorjacusi pabOoTHUKa 3a
MCKJIFOYEHUEM CIIy4YaeB, KOT/Ia 3TO HEOOXOAUMO B LIEJAX MPEIyNPERKACHUS YIPO3bI
JKU3HU U 3JI0pOBbIO pa0OTHMKA, a Takke B CIydasX, YCTaHOBJIEHHBIX
dbenepaabHBIM 3aKOHOM.

5.4. B ciywae eciu nuio, oOpaTUBIIEECs C 3alpOCOM, HE YIOJTHOMOYEHO
denepaqbHBIM  3aKOHOM Ha TMOJy4YeHHue UWHMOpMaIu, OTHOCSIIEHCS K
MEPCOHANILHBIM JITaHHBIM pa0OTHHKA, paboTomarens O0sS3aH OTKa3aTh JHIYy B
Bbijade wHpopMammu. Jluiy, oOpaTuBImIEMyCs C  3allpocoOM, BBIJAETCS



yBeOMJICHHE 00 OTKa3e B BblJaue HHPOpMALUU, KOMHS yBEJOMIICHUS
MOJIIIIMBAETCS B IMYHOE JIEJI0 paOOTHHKA.

5.5. TlepcoHanpHble JaHHBIE paOOTHHUKA MOTYT OBITh TEpEAaHbI
MIPEACTaBUTENISIM PAOOTHUKOB B TIOPSIJIKE, YCTAHOBIIEHHOM TPYIOBBIM KOJEKCOM, B
TOM o0OBeMe, B KaKOM 3TO HEOOXOAMMO JJisS BBIIOTHCHUS YyKa3aHHBIMH
MPEICTAaBUTEISIMH MX (DYHKITHA.

5.6. PabGotonmarens He BIpaBe pacHpoOCTPaHATh MNEPCOHAIbHBIE JaHHBIE
pabOTHUKOB TPEThUM JHUIAM 0e3 coracus pabOTHHKA Ha TMepenady TakKux
JTAHHBIX.

5.7. Cornacue Ha 00pabOTKy MNEPCOHAIBHBIX JAHHBIX, Pa3pEIICHHbIX
pabOTHUKOM JJIsl paclpoCTpaHeHus, 0hOpMIIIETCS OTACIBHO OT HMHBIX COTJIaCHU
cyOBeKTa MepCcOHAIBHBIX TAHHBIX HA 00pa0OTKY €ro MEPCOHATBHBIX JaHHBIX.

5.8. PabGotomarens o00s3aH obOecmeunTh paOOTHUKY  BO3MOXKHOCTH
OTPENCNINTh TIEPEeUeHb TMEPCOHANBHBIX JAHHBIX MO0 KaXKIOW KaTEeropuu
MEPCOHANBHBIX  JIAHHBIX, YKAa3aHHOW B COTJAaCMM Ha  PaCIpPOCTPAHCHUE
MIEPCOHANILHBIX JTAHHBIX.

5.9.B caydae eciii W3 MPENOCTABICHHOTO pa0OTHUKOM COIJIacUsl Ha
pacmpocTpaHeHHe MEePCOHATBHBIX JTaHHBIX HE CIEAyeT, YTO PAOOTHHUK COTJIACHIICS
C paclpOCTpAaHEHHWEM IMEPCOHANBHBIX [AHHBIX, TaKU€ MEPCOHAJIbHBIE JIAHHbIE
oOpabaThIBatOTCs paboToaresieM 0e3 mpaBa pacIpoCTpaHCHUS.

5.10. B ciyuae ecni W3 MpeAOCTaBICHHOTO paOOTHUKOM COIJIacHs Ha
nepenadyy MEPCOHANBHBIX JIaHHBIX HE CIENyeT, 4TO pPabOTHUK HE YCTaHOBHII
3ampeThl W YCIOBUS Ha OOpabOTKYy TMEpCOHANBHBIX JIAHHBIX WM  HE
yKa3aJ KaTerOpUH U MepeyYeHb MEePCOHANBHBIX JAHHBIX, I 00pabOTKH KOTOPBIX
CyOBEKT TIEpCOHAJIBHBIX JIAHHBIX YCTAHABIMBACT YCJIOBHS W  3aIPETHI,
pabotonarens oOpabaThIBa€T TaKu€ MEPCOHAIbHBIE JAaHHbIE 0€3 BO3MOXKHOCTH
nepenaun  (paclpoCTpaHEHUs, MPEIOCTABICHUS, JIOCTYIA) HEOTPAHUYCHHOMY
KpyTY JIHII.

5.11. Cornacue paboTHUKA Ha pacnpoCTpaHEHUE MIEPCOHAIBHBIX
JAHHBIX MOXKET OBITh MPEIOCTABICHO padOTOIATENIO:

¢ HEIMOCPEJCTBEHHO;

e C HCIIOJB30BAaHUEM HHPOPMALMOHHON CHUCTEMBI YIOJIHOMOYEHHOIO
oprasa 1o 3aiure mpaB CyObEeKTOB MEPCOHANBHBIX TAHHbIX.

5.12.B cormacum Ha  paclnpoCTpaHEHUE MEPCOHAIBHBIX  JIAHHBIX
pabOTHUK BIPAaBE YCTAHOBUTH 3alpeThl Ha Tepenaudy (KpoMe MpeaoCTaBICHUS
JIOCTYTIa) ATUX MEPCOHAIBHBIX JAHHBIX PaOOTOMATETI0 HEOTPAHUYECHHOMY KPYTY
JIUII, & TAKXKE 3aIPEThl HA 00padOTKYy MM YCIOBHS 00pabOTKHU (KpOMe TIOTyICHHUS
JIOCTYIa) 9TUX TEPCOHAIBHBIX JTAHHBIX HEOTPAHUMYECHHBIM Kpyrom muil. OTka3s
paboTromarenss B yCTAHOBJICHUHM PAaOOTHUKOM JAHHBIX 3alPETOB M YCIOBUM HE
JIOTTyCKaeTCsl.

5.13. PaGoromarens 00si3aH B CpPOK HE MO3qHEE Tpex pabouymx mHEH ¢
MOMEHTa TOJY4YEeHHs corjiacus paOOTHHKA Ha PacIpOCTpaHEHHE MEPCOHAIbHBIX
JIAHHBIX OIyOJUKOBaTh WH(OpMaNMI0 00 YCIOBUSIX OOpabOTKM U O HAIMYUU

4



3allpeToOB U yCIOBUI Ha 00pabOTKYy HEOTPaHMUEHHBIM KPYTOM JIMI] IEPCOHATBHBIX
JAaHHBIX paOOTHUKA JJI PaCPOCTPAHEHHUS.

5.14. Ilepenaua  (pacmpocTpaHEHHE, MPEIO0CTABJICHHUE, JIOCTYM)
NEPCOHAIBHBIX JIAaHHBIX, PAa3pEUICHHBIX PAaOOTHUKOM [UIsl PaclpOCTpPaHEHHUS,
JIOJDKHA OBITH TIpEeKpallleHa B JI00oe BpeMs 1o ero TpeboBanuto. JlanHoe
TpeOOBaHUE OJDKHO BKJIIOYATH B ceOsl (haMIIINIO, UMsI, OTYECTBO (TIPU HATUYHH),
KOHTaKTHYI0 HH(popManuio (HoMep TeledoHa, aapec AIEKTPOHHOM MOUTHI WU
MOYTOBBIM ajpec) pabOTHHKA, a TaKXKe IMepeYeHb NEPCOHAIBHBIX JIAHHBIX,
00paboTKa KOTOPBIX MOJAJIEKUT MPEKPAIEHUIO.

5.15. [deiicTtBue coriacus paOOTHMKAa Ha PacrpoCTpaHEHHE MEPCOHATBHBIX
JAaHHBIX, NpPEKpallaeTcss ¢ MOMEHTa IOCTYIUIeHHsI paboTojaTento TpeOoBaHMs,
YKa3aHHOT'O B TyHKTE 5.14 HACTOSIIEro MOJOKEHHUS.

5.16. PabGoTHUK BmpaBe 0OpaTUTHCA C TPEOOBAHHEM MPEKPATUTH TEepenady
(pactipocTpaHeHue, NPEIOCTaBICHUE, JIOCTYIN) CBOMX IE€PCOHAIBHBIX JAHHBIX,
paHee pa3pelIeHHbIX JJI pacIpOCTPaHEHus, K JJI000MY JHILY, 00pabaThIBaIOLIEMy
€ro NMepCOHANIbHBIE JaHHbIE, B Cllydae HECOOIIOJEHUs MoNoKeHui deaepanbHOro
3akoHa OT 27.07.2006 No 152-®3 unu oOpaTUTHCS C TaKUM TpeOOBaHUEM B CYI.
PaGoromatenr  wim  TpeTbe  JUIO  00S3aHO  MPEKpaTUTh  Iepeaady
(pacripocTpaHeHue, MPeJoCTaBICHHE, TOCTYN) NEPCOHANBHBIX JIAHHBIX B TEUEHUE
Tpex paboyux JHEH ¢ MOMEHTa MOoJy4yeHusi TpeOoBaHUsI paOOTHUKA WIH B CPOK,
yKa3aHHBIM BO BCTYIMBILIEM B 3aKOHHYIO CHITy pEIIeHHH cyna. Ecnu Takoil cpok B
pellieHnH CyJla He yKa3aH, TO paboToAaTesb WIH TPEThE JTUIO 00s13aHO MPEKPATUTh
nepegavy MEepCOHANBHBIX JIaHHBIX pa0OTHUKA B TEUYEHHE Tpex pabouux JHEH ¢
MOMEHTA BCTYIUICHHSI PELIEHUS Cy/1a B 3aKOHHYIO CUITY.

6. TapanTum  KOHQUIEHUMAJIBHOCTH  NEPCOHAJBbHBIX  JAHHBIX
PadoOTHHUKOB

6.1. Undopmanus, oTHOCAWASACA K MEPCOHAIBHBIM JAaHHBIM pPAOOTHUKA,
ABIIETCS CITy>KEOHOM TallHOM M OXpaHseTCsl 3aKOHOM.

6.2. PaboTHuk BmopaBe TpeOOBaThb MOJHYIO HWH(MOPMALMIO O CBOMX
NEPCOHANBHBIX JAHHBIX, 00 UX 00pabOTKe, UCIOIB30BAHUN U XPAHCHHH.

3amecTuTenb TUpPEKTopa T.A.beia
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